From: Mindy Raymond

Sent: Monday, November 25, 2019 9:19 AM

To: _Everyone BRRH; _BocaCare All

Subject: PeopleSoft HR Information System Coming December 2!
Importance: High

COMING SOON:

Boca Regional and BocaCare Employees will have access to
PeopleSoft starting December 2!

Starting December 2, 2019, Boca Regional and BocaCare employees will have access to
PeopleSoft, to align with the entire Baptist Health system. PeopleSoft is the Employee Self Service
(ESS) Human Resources information system that Baptist Health has been using since 2015. The
first HR functionality accessible in PeopleSoft will be electronic payroll entry, followed by
additional HR functionality later in the month.

What do | need to know?

e NEW BAPTIST HEALTH EMPLOYEE IDs and LOGIN CREDENTIALS:

o Starting this week, your leader will give you your new Baptist Health Employee ID and
login credentials. You will need this login information to get into PeopleSoft. Once
you have access to PeopleSoft, it will be important you:

e Setup your Direct Deposit

e Complete your W-4 information

e Complete your Annual Enrollment by December 7 (BocaCare employees
only)

e SUPPORT:
o Navigational PeopleSoft job aides and a tutorial video will be available starting
December 2. Training support will also be provided. Stay tuned for more details.

If you have any questions, please reach out to your leader or call our dedicated HR Hotline at 561-
955-2266.

~7— Mindy Raymond
YV & Vice President of Human Resources
YOO Administration
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